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TamOo0B 2023

JHUCT COTJIACOBAHUA TPOT'PAMMBI YYEBHOM JUCIHATLIAHBI

OI1.08 TH®OPMALIMOHHBIE TEXHOJIOT' X B [TPO®ECCHUOHAJIBHOM
JEATEJIBHOCTU

[Iporpamma yue6HO# nucturimHbl «HDOpMaAIMOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON
JESTENIbHOCTH» SIBJISIETCS YaCThI0O OCHOBHOM NpPOo(eCCHOHAIbHOM 00pa3oBaTENbHON MPOrpaMMBI
cpenHero mpodeccuoHanIbHOTO o0Opa3oBaHusi 06a30Boi moaroroBku B coorBerctBuu ¢ GI'OC mo
cnenuansHocTsiM CIIO.

[IporpamMma y4eOHOW AMCHUIIMHBI MOXET OBITh HCIOJIB30BaHA B JIOMOJHUTEIEHOM
npodecCHOHATLHOM 00pa3oBaHUU M MPOPECCHOHATHHONW TOATOTOBKE MO MPOMUII0 OCHOBHOM
npodeCCHOHAIBHON 00pa30BaTeIbHON MPOTpaMMBbI CpeTHEr0 MPOGECCHOHATHPHOTO 00pa30BaHMUs.

Henp u3yyeHHs AUCHHMINIMHBI 3aKII0YACTCS B OBJIAJCHUM TEOPETUYECKMMH 3HAHUAMU U
NPaKTUYECKMMU HaBBIKAMU B 00JacTH HMH(OPMAIIMOHHBIX TEXHOJOTUH B MpodecCHOHATbHON
NEeATEIbHOCTH

3agaun:

(hOopMHUPOBAaHKE Y CTYICHTOB YE€TKOT'O MPEICTABICHHS O IPEIMETE U €r0 COJICPIKAHUU;

MOJTydeHUE KOMILJIEKCHOTO TPEICTaBICHUs O paboTe ¢ MHGOPMAIMOHHBIMH CIIPABOYHO-
HpaBOBBIMI/I cucrecMmamMm

MMOATOTOBKA TPAMOTHBIX CIICIIMAIMCTOB B OOJACTH YIPABJICHUYECCKOW MESITEIbHOCTH H
OpI‘aHI/IBaL[I/II/I ,Z[@.HOHpOI/IBBO,Z[CTBa

obecrieueHre TPUMEHEHUSI KOMITBIOTEPHBIX U TEJICKOMMYHHKAIIMOHHBIX CPEJICTB B JCIIOBOM
MPAKTUKE TPEIIPUSITUS, B T.4. COCTaBICHHS U 00pabOTKU JEOBOM KOPPECIOHICHITUH.

OcHOBHBIE TUIAKTHYECKHE eIMHUIIbI (TEMBI):

Tema 1.1. OcHOBHBIE OHATHS O COBPEMEHHON MH()OPMAITMOHHON TEXHOJIOTUU
Tema 1.2. Texnonorust 00pabOTKH ACIOBON TEKCTOBOM MH(MOpMAIUN

Tema 1.3. TexHomorus 00pabOTKH YUCIOBBIX JAHHBIX

Tema 2.1. OcHOBBI HHPOPMAITHOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI

Tema 2.2. OcHOBBI HHPOPMALMOHHO-TIPABOBBIX CIIPABOYHBIX CUCTEM

B pe3ynbrare u3ydeHus: AUCHUILIMHBI 00yYarOIUiics TOHKEH YMeTh:

— HCIIONIb30BaTh ceTh MHTEpHET W ee BO3MOXKHOCTH I OpPTraHW3allii ONEPATHBHOTO
obmeHa nHpOpPMAIIHEH;

— HCIIOJIb30BaTh TEXHOJIOTUU cOOpa, pa3MeIleHUs] XpaHEeHUs!, HAKOTIJICHUs, TpeoOpa3oBaHus
U Mepelauy JaHHBIX B MPO(HECCHOHAIFHO OPUEHTUPOBAHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

— 00pabaThIBaTh U aHAIM3UPOBATH WH(OPMAITHIO C TPUMEHEHHUEM TIPOTPAMMHBIX CPEJCTB U
BBIYUCITUTEIILHOW TEXHUKH;

— MoJIydaTh MH(OPMAIUIO B IOKAJTBHBIX U TTI00ABHBIX KOMIIBIOTEPHBIX CETSX;

— NPUMEHATH TpaprUECKUe PelaKTOPHI Il CO3IAHHS U PEIaKTUPOBAHUS N300paKESHUH;

— IPUMEHATh KOMIIBIOTEPHBIE MPOTpaMMbl JJsi MOWCKa WHGOpPMALMU, COCTABIEHUS U
oQopMIIEHHS TOKYMEHTOB U NMPE3eHTaIUH.



B pesynbpTare ocBoeHHS y4eOHOW MUCIMIUIMHBI O0YJAFOIIUICS JOJIKEH 3HATh:

- coctaB, (yHKIUM HMHYOPMAITMOHHBIX M  TEIEKOMMYHUKAIMOHHBIX TEXHOJOTHUH,
BO3MOXXHOCTH MX MCIOJIb30BaHUS B IPO(HECCHOHATIBLHON s TeIbHOCTH;

- OCHOBHBIC ITPaBHJIA U METOBI paOOTHI C MAKETaMH MPHUKJIATHBIX TPOTPaMM;

- TOHSTHE HH(OPMALMOHHBIX CUCTEM U HHPOPMAIIMOHHBIX TEXHOJIOTHIA;

- TIOHSATHE MPABOBOM MHPOpPMALINU KaK Cpebl HHPOPMAITMOHHOW CUCTEMBI;

- Ha3HayeHHe, BO3MOXXHOCTH, CTPYKTYpY, HPUHUUI  PabOThl  MHGPOPMAIMOHHBIX
CIIPpaBOYHO-IIPABOBLIX CUCTCM;

- TEOpeTHUYECKHE OCHOBBI, BUABI U CTPYKTYpPY 0a3 JaHHBIX;

- BO3MOJKHOCTH CETEBBIX TEXHOJOTUH PabOThI ¢ UHPOpMAITUECH.

W3ydyenne yuyeOHOW NUCUUIUIMHBI HANpPaBICHO Ha JOCTHXKEHHE OO0LIe00pa30BaTeIbHBIX,
BOCTIMTATEIBHBIX M MPAKTUYECKHUX 3aJa4, Ha JaJbHEWIee pa3BUTHE JTMYHOCTHBIX CIIOCOOHOCTEH U
JabHENIEero NpoecCHOHaIbHOTO POCTa BRIMTYCKHUKA-0YIYIIIEro CrealncTa.

Opranuzanus pa3padoTunk:
TamboBckoe obnacTHOE roCy/IapCTBEHHOE aBTOHOMHOE npogeccuoHanbHOe
obOpasoBarenbHOe yupexkaeHue « TaMOOBCKHI OM3HEC-KOIIICK)

PazpaboTumnkm:
Bapcykosa B.1O. - npenogaBarens TOI'AIIOY «TamO0BcKuii OM3HEC-KOIIESIKY.



AHHOTANUA .
EH. 03 THOOPMAIIMOHHBIE TEXHOJIOI'MU B ITPO®ECCUOHAJIBHOU
JEATEJIBHOCTU

Ienn u 3aga4n y4eOHOM TUCHUIINHBI:

Henp u3yyeHHss AUCHHMINIMHBI 3aKIIOYACTCS B OBJIAJCHUM TEOPETUYECKMMH 3HAHUAMU U
NPaKTUYECKMMU HaBBIKAMU B 007acTH HMH(OPMAIMOHHBIX TEXHOJOTUH B MpOodecCHOHATbHON
JEeSTEIIBHOCTH

3agaun:

(hopMHUPOBaHKE Y CTYICHTOB Y€TKOT'O MPEICTABICHHS O IPEIMETE U €r0 COJICPIKAHUU;

MOJTydeHUE KOMILJIEKCHOTO TPEICTaBICHUs O paboTe ¢ MHGOPMAIMOHHBIMH CIIPABOYHO-
HpaBOBBIMI/I cucrecMmamMm

MOATOTOBKA TPAMOTHBIX CIICIIMAIMCTOB B OOJACTH YIPABJICHUECKOW MESITEIBHOCTH W
OpI‘aHI/IBaL[I/II/I ,Z[@.HOHpOI/IBBO,Z[CTBa

oOecrieueHre TPUMEHEHUSI KOMITBIOTEPHBIX U TEJICKOMMYHHKAIIMOHHBIX CPEJICTB B JCIIOBOM
MPAKTUKE TPEIIPUSTUS, B T.4. COCTaBICHHS U 00pabOTKU JEIOBOM KOPPECIOHICHITUH.

OcHOBHbIE IHMAAKTHYECKHE eIMHULIBI (TEMBbI):

Tema 1.1. OCHOBHBIE OHATHSI O COBPEMEHHON HH(POPMAIIMOHHON TEXHOJIOTUH
Tema 1.2. Texnonorus o0pabOTKH AETOBOI TEKCTOBON MH(pOpMAIIH

Tema 1.3. TexHonorus 06pabOTKH YUCIOBBIX TAaHHBIX

Tema 2.1. OcHOBBI HHPOPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH

Tema 2.2. OcHOBBI HH(POPMAITMOHHO-TIPABOBBIX CIIPABOYHBIX CHCTEM

B pesynbrare n3y4eHus: AUCIUTUINHBI 00YJIarOIIUICS TODKEH YMeTh:

—  UCHIONB30BaTh CeThb VHTEpHET W €€ BO3MOXXHOCTH JJIsi OPTaHU3AIHMH OIEPATHBHOTO
oOMeHa nHpopManmen;

—  HCIONB30BaTh  TEXHOJOTMH  cOOpa,  pa3MEIIeHUs  XpaHCHWs,  HAKOIUICHHS,
npeoOpa3oBaHusi M TIepeJadd JaHHBIX B  TPOPECCHOHATBHO OPHEHTHUPOBAHHBIX
UH(OPMAIIMOHHBIX CHCTEMAX;

- oOpabaTeiBaTh M aHAIM3UPOBATh HMHPOPMANMIO C TPUMEHEHHEM TPOTPAMMHBIX
CPEICTB U BBIYUCIUTEIHLHON TEXHHUKH,

—  TmonydaTh HHGOPMAIUIO B JIOKATBHBIX U III00ATBHBIX KOMITBIOTEPHBIX CETAX;

—  NPUMEHATH TpapuuecKue PelaKTOPBI AJIsl CO3AHMS U PEAaKTHPOBAHUS H300paKCHU;

—  TNPUMEHATh KOMITBIOTEPHBIC MPOTPaMMBI ISl MTOMCKAa WH(POPMAIUU, COCTABJICHUS U
oopMIIeHHS TOKYMEHTOB H MTPE3CHTAIHIHA.

B pesynbpTaTe ocBoeHHS YIeOHOM MUCIUTUTMHBI 00 yJarOIIHICS TOHKCH 3HATD:

- cocTaB, (YHKIMM HWH(POPMALMOHHBIX M TENEKOMMYHHMKAIIMOHHBIX TEXHOJOTHIA,
BO3MOKHOCTH MX HUCIIOJIB30BaHMS B TPO(PECCHOHATILHOMN ACSITEIHHOCTH;

- OCHOBHBIE ITPaBHUJIA K METOJIbI PaOOTHI C MMAKETaMH MPHUKIATHBIX TPOTPaMM;

- MOHATHE WH(POPMAITMOHHBIX CUCTEM U WH()OPMAITMOHHBIX TEXHOJIOTHIA;

- MOHATHE MPaBOBOI MH(OPMAINK KaK cpeJibl MHPOPMALIMOHHOMN CHCTEMBI,
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- Ha3Ha4YCHUE, BO3MOXKHOCTH, CTPYKTYPY, HNPUHIMI pPabOThl HMH(POPMAIIMOHHBIX
CIPAaBOYHO-IIPABOBBIX CUCTEM;

- TEOPETHUECKHE OCHOBBI, BUJIBI 1 CTPYKTYpY 0a3 JaHHBIX;

- BO3MOKHOCTH CETEBBIX TEXHOJIOTUH paboThI ¢ HHpOpMaLneH.

W3ydenne yueOHON IOUCHMIUIMHBI HANpaBJICHO Ha JOCTHXKEHHE OO0IIe0o0pa30BaTeNbHBIX,
BOCIUTATENbHBIX M TPAKTUYECKUX 337ad, Ha JajbHEHIIee pa3sBUTHE JIMYHOCTHBIX
CHOCOOHOCTEH W JajbHEWHIero mpo(ecCHOHANBHOTO pPOCTa  BBIMTYCKHUKA-OyayIIero
CTIeIIAIIHCTA.
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1. O0masi XapaKTepUCTHUKA MPOrPaMMbl

1.1. MecTo 1MCUMIJIMHBI B CTPYKTYpP€e OCHOBHOM 00pa30BaTe/IbHOI MPOrpaMMbi:
[Iporpamma yue6HO# nuctuuruinHbl «HDOpMAIMOHHBIE TEXHOJIOTHH B MPOQPECCHOHATBHON

JESITETHHOCTHY SIBIIIETCSl YaCThIO OCHOBHOW MPO(ECCHOHATBLHONW 00pa3oBaTeIbHON MPOTPaMMBI
cpenHero mpodeccruoHalbHOr0 o0pa3oBaHus 0a30BOoM MOAroToBKH B cooTBeTcTBUHM ¢ PI'OC Mo
cnenuansHocTsiM CIIO.

[IporpamMma y4eOHOW AMCHUILIUHBI MOXET OBITh HCIOJIB30BaHA B JIOMOJHUTEIEHOM
npodecCHOHATLHOM 00pa3oBaHWM M MPOPECCHOHATHHONW TOATOTOBKE MO MPOMUII0 OCHOBHOM
npodeccuoHaNBEHOM 00pa30BaTEIBHON MPOTPaMMBI CpPEeIHEro MPo(heCCHOHATLHOTO 00pa30BaHUs.

Ienn u 3aga4n y4eOHOM TUCHUIVINHBI:

Henp u3yyeHHs AUCHHMINVIMHBI 3aKIIOYACTCS B OBJIAJCHUM TEOPETUYECKMMH 3HAHUAMU U
NPaKTUYECKMMU HaBBIKAMU B 00JacTH HMHGOPMAIMOHHBIX TEXHOJOTUH B MpodecCHOHATbHON
JEeSTEIIBHOCTH

3agaun:

(hOopMHUPOBAaHKE Y CTYACHTOB YE€TKOT'O MPEICTABICHHS O IPEIMETE U €r0 COJICPIKAHUU;

MOJTydYeHUE KOMITJIEKCHOTO TPEICTaBIeHUs O paboTe ¢ MHGOPMAIMOHHBIMH CIIPABOYHO-
HpaBOBbIMI/I cucreMamu

MMOATOTOBKA TPAMOTHBIX CIICIIMAJIMCTOB B OOJACTH YIPABICHUYECKOW MESITEIBHOCTH W
OpI‘aHI/IBaL[I/II/I ,Z[G.HOHpOI/IBBO,Z[CTBa

obecrieueHre TPUMEHEHUSI KOMITBIOTEPHBIX U TEJICKOMMYHHKAIIMOHHBIX CPEJICTB B JCIIOBOM
MPAKTUKE TPEIIPUSTUS, B T.4. COCTaBICHHS U 00pabOTKHU JEOBOM KOPPECIOHICHITUH.

Kon HanmeHoBaHHE 00IINX KOMIIETEHITH I
OK 2. Oprann30BbIBaTh COOCTBEHHYIO JCSITEIHHOCTD, BHIOMPATh TUTIOBBIC METOBI 1
CIOCOOBI BHIMOJIHEHUS TPO(ECCHOHABHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTh
U Ka4eCTBO
OK 5. Bnanets nndopmanmoHHoO KyabTypoi, aHATM3UPOBATh U OIICHUBATH
uH(OPMAIIHIO C UCTIOIB30BAaHUEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHII.
OK 9. OpueHTHPOBATHCS B YCIIOBHUAX YaCTOW CMEHBI TEXHOJIOTUH B MPO(eCcCHOHAIBHOM
JIESITEIbHOCTH.
HaumenoBanue npogeccuoHAJIbHBIX KOMIIETEHIIN
K 1.1. . OcymecTBIsITh MPoecCHOHATHHOE TOJTKOBAHNE HOPMATHUBHBIX MTPABOBBIX AKTOB

JUTSL peaTi3aliiy IpaB TpaxkJaaH B cepe MEHCHOHHOTO 00SCICYCHUS 1
COLIMAJILHOMN 3aIllUTEI

IIK 1.2. OcymiecTBISITh MPUEM TPaXk/IaH IO BOIIPOCaM IMEHCHOHHOTO 00ECTICUCHUSI 1
COIIMAJIbHOM 3aITUTHI.
IIK 1.3. PaccmarpuBath makeT JOKYMEHTOB JIJIsl HA3HAYCHHS TICHCUH, TTOCOOUH,

KOMIICHCAIINH, IPYyTUX BBIIIIAT, @ TAKKE MEP COLUATBHON MOAJIEPKKU OTAEIbHBIM
KaTeroOpysiM TpaXKIaH, HYXIAIOUTUMCS B COITMAIBLHOM 3aluTe.

[IK 1.4.. OcymecTBISITh YCTaHOBIICHUE (Ha3HAUCHUE, ITepepacyeT, IEPEeBo/T), MHIACKCAIUIO
1 KOPPEKTUPOBKY MEHCHH, HA3HAYECHUE TTOCOOMH, KOMITCHCAIIMI U IPYTUX
COIIMATILHBIX BBIILIAT, UCIIOJIb3Ys WH()OPMAIIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTUN

[IK 1.5. OcymiecTBiATh (GOPMUPOBAHHE U XpaHEHUE JIEIT TIOTy4aTeNnel IeHCUi, Tocoouii u
JPYTUX COLMAIBHBIX BBIILIAT.
IIK 1.6. KoHcynbTupoBaTh rpax/iad U OIpeaCcTaBUTENEH IOPUINYECKUX JIUI] 10 BOIIPOCAM
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IIEHCHOHHOI'0 00€CIIeUeHHU 1 COHPI&JII)HOﬁ 3alllUTHI.

IIK 2.1.. [MomnepxuBath 6a3bl JAaHHBIX MOJTyYaTeNei MeHCHIA, TOCOOMIA, KOMIIEHCAIIWA U
JPYTHUX COLMAJIbHBIX BBIILJIAT, @ TAKXKE YCIYT U JIbIOT B aKTYaJIbHOM COCTOSTHUH

K 2.2.. BoIBISTS JIH1I, HY>)KIAIOIIUXCSI B COLIMAJILHOM 3aIIUTE U OCYIIECTBIISTh UX YUET,
MCIOJIB3YS! THPOPMAITMOHHO-KOMIBIOTEPHBIE TEXHOJIOTUU

1K 2.3 OCyILIECTBIISITh CONPOBOKIEHNE BBIJJAHHBIX KPEIUTOB.

IIK 2.4 [TpoBoUTH OMepaIuu Ha phIHKE MEKOAHKOBCKUX KPEIUTOB.

IIK 2.5 DopMUPOBATh U PETYIUPOBATH PE3EPBBI HA BOZMOXKHBIE MOTEPH MO
KpeJIuTaM.

JINYHOCTHBIE Pe3yJIbTAThI

JInyHOCTHBIE Pe3yJabTaThl
peain3aliuu NpPorpaMMbl BOCHUTAHUSA
(Oeckpunmopbwi)

Kox amuHocTHBIX
pe3yabTaToB
peaju3anuu NporpamMmal
BOCIIUTAHHUA

Oco3zHaronuii ceds rpakJaHMHOM U 3aIIUTHUKOM BEJIMKOW CTPaHbI.

JP1

[IposBastomuii aKTUBHYIO rpaXkIaHCKYIO [IO3ULHUIO,
JEMOHCTPUPYIOIIMA  IPUBEPKEHHOCTh IPUHLHUIIAM  YECTHOCTH,
HNOPSJOYHOCTH,  OTKPBITOCTH, OKOHOMHYECKHM  aAKTUBHBIA U
y4acTBYIOLIUI B CTYJEHYECKOM u TEPPUTOPUATBHOM
CaMOyIIpaBJIEHUH, B TOM YHUCIIE Ha YCJIOBHUSX J0OPOBOJILYECTBA,
IPOAYKTUBHO  B3aUMOACUCTBYIOIIMH M y4YacTBYIOUIMH B
NeSITeIbHOCTH OOIIECTBEHHBIX OpraHn3aIuii.

JIP 2

CoOmoaronuii - HOPMBI  TPABOTIOPSAKA, CISAYIONINH  HIeanaM
TPaXXTaHCKOTO O0OIIecTBa, oOecreueHus: OE30MacHOCTH, MpaB H
cBoOO Tpakaan Poccun. JIOSIbHBIN K yCTAaHOBKAM W TIPOSIBIICHUSM
MPEACTaBUTENCH CYOKYIbTYp, OTIMYAIONIMKA WX OT TPynm C
JNECTPYKTUBHBIM U JIEBUAHTHBIM TOBeJeHUEM. JleMOHCTpUpYIOMUi
HENpUsITHE U TMPenyNpexAaAloMuil COUUaTbHO OMAacHOE IOBEIECHUE
OKPY>KaIOIIIHX.

JIP 3




2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0beM y4eOHOI JMCHHUIIJIMHBI M BUABI Y4e0HOH padoThl

Bup yueOHoit padoTnbl

O0BbeM yacoB

MaKCHMaJbHast yueOHas Harpyska (BCero) 95
oOs3aTenpHas ayJuTOopHas yueOHasi Harpy3Ka (BCero) 70
B TOM YHCIIE:
— JIGKIIMOHHBIC 3aHITHS 35
— IPAKTUYECKUE 3aHITU 35
B TOM YHCIIE:
CcaMOCTOSTENIbHAs padoTa 1Mo N3y4eHUI0 Y4eOHOro MaTepuraa:
- TOKJIa]IbI
- pabota B OubIMOTEKE 25
- pedepar,

- AomawwHnaA paboTa

Wrorosas arrectanms B hopme  ough. 3auem




2.2. TemaTu4eCKUH NJIAH U COAEPKAHNE YUeOHON JUCHUIIIHMHBI:

«Hngpopmayuonnsie mexnonozuu é npogheccuoHanbHOi 0essmeabHOCH U

HaumeHoBaHHe pa3aeaoB H TeM

Copep:xxanue y4eO0HOro MaTepraJia: JeKIMOHHbIE, IPAKTHYEeCKHe Pa00ThI H CAMOCTOATEIbHASI padoTa 00y4alouXxcs ?Igz’:r 3;?;?:;3;;
1 2 3 4
Paznen 1 OcHOBBI COBpeMeHHbIX HH(OPMAIMOHHBIX TEXHOJIOTHH U pecypcoB
JlekIIMOHHOE 3aHATHE:
1 Beegenue. O6mue npuHmne! ucnonaszoBanus 1K B npodeccnonanbHOM NesITeIbHOCTH SKOHOMUCTA. 4 1
Tewma 1.1. 2 (OCHOBHBIE MOHSTHUS U LT MOCTPOSHUS KOMITBIOTEPHON HH()OPMAIIMOHHOM TEXHOJIOTHH.
OCHOBHbBIE TIOHSTHS O
COBDEMEHHOI CamocrosiTesqibHasi padora: 2
MH(POPMALMOHHOM Cucremarndeckasl mpopadoTKa KOHCIIEKTOB 3aHIATHHA, yIeOHOUW U CITeINaTbHON TEXHUIECKOU JTUTEPATYPHI.
TEXHOJIOTHH Bonpocs! 1y1st caMOCTOSTEIBHOTO U3YUCHUSL:
1. OcHOBHBIE MOHATHSI O COBPEMEHHON MH(OPMAIIMOHHOW TEXHOIOTHH.
2. OCHOBHBIE TIEJIH ITOCTPOCHUS COBPEMEHHON KOMITHIOTEPHOH HHPOPMAITMOHHONW TEXHOJIOTHH.
JIekIIMOHHOE 3aHATHE:
Tema 1.2. Ponps mabopMaTH3anuu 1 HHOOPMAITMOHHBIX TEXHOJOTUHA B pa3BUTHH OOIIECTBA. 4 1
OCHOBHBIC IIPUHLIAIIBI ! Anmnaparsas u nporpammuas konpuryparus [1K. Knaccudpukarus 110
TOCTPOCHIA CaMocTosiTeIbHAS padoTa: 2
MH(OPMALIHOHHBIX CucTeMaTHuecKas popaboTKa KOHCIIEKTOB 3aHATHIA, y4eOHOM 1 CIIeIMaNIbHOM TEXHUIECKOH JINTepPaTypBhL.
TEXHOJIOT Ui Bomnpoc 11 caMOCTOATENBHOTO U3YUEHUSL:
1. OCHOBHBIC TIOHATHS O NPHHIMIIAX TOCTPOCHHsI KOMIIBIOTEPHON MH()OPMAIIMOHHON TEXHOJIOTHH.
JIeKUMOHHBbIE 3aHATHSA: 5 1
1 IOCHOBBI CO3JIaHMs JICJIOBBIX JOKYMEHTOB B pa3IMUHBIX TEKCTOBBIX penakTopax (MS u OpenOffice).
IIpakTuyeckoe 3ansaTue. [Ipakrnyeckasi noAroToBKa
1 |Co3anme U peakTUPOBAHUE CIOXKHBIX JEJOBBIX JOKYMEHTOB B TEKCTOBOM penakrope MSWord. 12 2
Tema 1.3. 2 [dopmaTrpoBaHKEe CIOKHOU JIeI10BOM MH(OpMaIUu B TEKCTOBOM pegakTope MSWord.
TGXHOHQM’I 06pa69TKH 3 |Co3nanue TEKCTOBOM 1eI0BOM HH(pOpMALUK Ta0IHYHO#M U rpaduueckoii hopme B MSWord.
ACTOBON TEKCTOBOU CamocrosTeabHas padoTa: 4
uHpOopMaIu

Cucremarnueckas npopa60TKa KOHCIICKTOB 3aH}ITI/If/’I, yqe6H0ﬁ 1 CHCUHAIBHON TEXHHYCCKOM JINTCPATYPHhL.
BOHpOCI)I 1A CaMOCTOATECIIBHOTO U3YUYCHUA!

1. OcHOBBI 00PabOTKH TEKCTOBOH JIEI0BOM IOKYMCHTAIIHH.
2. Tumsl pegakTop NOArOTOBKH TECTOBBIX JOKYMEHTOB U UX OCOOSHHOCTH.

3. OCHOBHBIE AITOPUTMBI BCTAaBKH 0OBEKTOB TEKCTOBBIX TOKYMEHTOB B peskume OLE.

10




JleKnMOHHBIE 3aHATHA:

” 2
1 IOCHOBHI)IG CBOMCTBA PEAAKTOPOB AJIEKTPOHHBIX Tabnuil Ha npumepe MSExcel.
IIpakTHYecKHe 3aHATHSA:
Tema 1.4. 1 |AnropuTmbl 00pabOTKH YHCIIOBBIX TAHHBIX B CpeJie 3JIEKTPOHHOT0 penaktopa MSExcel . 8
TexHOMOTHSA 06paGOTKH 2 |Busyanuzaiys TaHHBIX B BUJE TUarpaMM U rpaikoB CPECTBAMHE JIEKTPOHHOTO PeIaKTopa.
YHCTIOBBIX TAHHBIX CamocrosiTe1bHas padora:
CucremaTHyeckas npopa60TKa KOHCIICKTOB 3aH}ITI/If/’I, yqe6Hoﬁ n CHCLIHaHBHOﬁ TEXHUYECKOH JINTCPATYPhL.
Bomnpocs! 151 caMOCTOSITEILHOTO U3YyUEHHUS: 2
1. OcHOBBI 00pabOTKH ANEKTPOHHBIX TAOIHL. AJTOPUTMBI BCTAaBKH TaOJUIl B TEKCTOBBII JOKYMEHT.
2. AnroputmM co3panus mwiockux Tabumn (flatfiles) u ux ob6pabotka.
JIeKUMOHHOE 3aHsATHE:
1 [Tonsarue BJ] u ocHoBHbIe cBeneHus o bJl. Cucrema ynpapieHus pensMOHHON 6a3bl TaHHBIX 8
(CYBJ) cpencrBamu MSAccess.
IIpakTHYecKHe 3aHATHSA:
Tema 1.5. 1 | AaropuTM™m co3aHus CTPYKTYPBI TUTIOBOW PEJISIIIMOHHON O0a3bl JaHHBIX B MSAccess. 6
Texuomorus co3nanus 6a3 | 2 | O6paboTKa JaHHBIX B PENSIIMOHHON 06a3e MyTeM CO3JJaHMs 3alIPOCOB MO 3aJaHHBIM YCIOBHSIM.
JAHHBIX 3 | ®opmupoBanue GopM OTYETOB IPH BHIBOJIE PE3YIBTATOB M0 33JJaHHBIM YCIOBHSIM.
CamocrosiTesibHas padoTa:
CucremaTHyeckas npopa60TKa KOHCIICKTOB 3aH}ITI/If/’I, yqe6Hoﬁ n CHCLIHaHBHOﬁ TEXHUYECKOH JINTCPATYPhL.
BOHpOCBI I CaMOCTOSATCIIBHOTO U3YUCHUA! 4
1. Anroput™ OpMHPOBAHHUS 3aIIPOCOB.
2. OcHOBHBIC OPMBI OTYETOB U UX OCOOCHHOCTH.
Paznen 2. OcHOBBI HH(POPMALMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOT Ui
JIeKUMOHHBbIE 3aHATHSA:
1 | OcHoBsl noctpoenus aTepHera. THUITBI MOMCKOBBIX TUIAT(HOPM UX OCHOBHBIC PA3IUYUSL. 10
CriocoObl opraHu3anuu JIeKTPOHHBIX TOYTOBBIX coo0IIeHui B IHTepHeTe.
Tema 2.1. 3 | Tumsl connanpabIX cereit aTepHeTa. OCOOCHHOCTH UX MCIIONH30BAHMS B OOIIEHUH JIIOJICH.
OCHOBEI IIpakTnyeckoe 3ansaTue. [Ipakrnyeckasi noAroToBKa
HH(OPMALIHOHHO- 1 | OTedyecTBEHHbIE MOMCKOBBIE CUCTEMBI UX OCOOEHHOCTH MPH MOMCKE HEOOXOAMMBIX KOHTEHTOB. 4
KOMMYHIKAIAOHHEIX 2 | Peructpanus «Io4TOBBIX SIIIMKOB» Ha OTKPBITHIX MOYTOBBIX cepBepax B HTepHeTe.
X HONOL I CamocrosiTesibHasi padora: 6

Bompocs!r a1 caMoCTOSTEIbHOTO U3yYEHUS:
1. Uctopus pazsutus ceteit Mutepuer u RUNET.

Cucremarnueckas npopa60TI<a KOHCIICKTOB 3aHHTHﬁ, yqe6Hoﬁ u CHCHHaﬂBHOﬁ TEXHUYCCKOH JINTCPATYPhL.

2.0OcHOBHBIE KJIMEHTCKHE NporpaMmbl (Opaysepbl) Hcmoib3ylomecs mpu pabote B cetn WHTepHET M HMX
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0COOEHHOCTH.

JleknuoHHbIE 3aHATHS:

1 IOCHOBHHG nHpopmanroHHble cripaBouHo-1ipaBoBbie cucteMsl (MUIIC) (I'apant, Kogekc). S
IIpakTHyeckoe 3ansAaTHE. IIpakTHYecKas NOATOTOBKA
1 | Ocobennoctu 3ampocoB noucka uHpopmanuu B UTIC cucremax. [ToaroroBka u BEIBOJ Ha MEYaTh.
Tema 2.2. [Touck u coxpanenue 1oKymeHTOB B cucteMe Koncynprantlntoc AHanuTudecKkrue BO3MOKHOCTH 3
2 [Koncynprantllmtoc st pemeHus pa3InuHbIX MpakTHIecKuX 3aaa4 OcoOeHHOCTH pabOThI CO
OcHosbl CHEIAIM3UPOBAaHHBIMU WH(HOPMAITMOHHBIMU OaHKAMH U BO3MOXKHOCTSIMHU CHCTEMBI
nH(pOpMaIMOHHO-
MPaBOBBIX CIPABOYHBIX
CUCTEM CamocrosiTesibHas padoTa:
Cucremarndeckasi mpopadoTKa KOHCIIEKTOB 3aHATHH, yIeOHOHW U CIIeIHATLHON TEXHUIECKOU JTUTEPATYPHI.
BOHpOCBI I CaMOCTOSATCIIBHOTO U3YUCHU ! 5
1. Oco0eHHOCTH OpraHU3alMK HHTSIICKTYaIbHOI0 orcKa Heooxoaumoit nadopmaruu B UTICC.
2. Ocobennoctu opranu3amuu okoH B UCIIC.
3. OcobenHocTn HacTpoiiku nHpopMannoHHOH manenu «Most uadopmanusy B UIIC «"apanT»
Wrorosas arrecranms JlnddepenunpoBaHHbIi 3a4eT 2
UTOI'O 95

Jl71s XapaKTepUCTUKU YPOBHS OCBOCHHS Y4eOHOT0 MaTepralia UCIONIb3YIOTCS Cleaylolre 0003HaYeHUS:

1. — 03HaKOMUTENNbHBIH (y3HABAaHUE paHEe N3YUYCHHBIX 00BEKTOB, CBOWCTB);

2. — penpoAyKTHUBHBIHN (BBIIIOJIHEHUE ACITEILHOCTU IO 00pa3ily, MHCTPYKLUU WM MO/ PYKOBOACTBOM)

3. — IPOIYKTUBHBIN (TUTAHUPOBAHHUE U CAMOCTOSITEIILHOE BBITIOHEHUE JIEATEIIHPHOCTH, PEIICHHE TPOOIEMHBIX 3a]1a4)
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3. YCJIOBUS PEAJIM3AIIUU ITPOT'PAMMBI TUCHUTIJIMHBI

3.1. MaTepuajibHO-TEXHHYECKOMY O0ecriedeHue:
Peanuzanus nporpaMMel JUCHUIUIMHBL TPEOYET HATMYMS y4eOHOTO KabuHeTa
TexHnueckue cpeacTsa 00y4eHus :
KOMITBIOTEP C JIMLIEH3MOHHBIM ITPOTPaMMHBIM OOecrieueHHEeM
MYJIbTHMEIHAIIPOEKTOP.
O6opynoBanue yueOHOro KabuHera:
M0CAI0YHBIC MECTA IO KOJIMYECTBY O0YJaIOIIHXCS;
pabouee MecTo IpernoiaBaTels;
y4eOHO-HaTJISATHbIE TIOCOOUSI.

3.2. UudopmannonHoe obecriedyeHue 00yuYeHust
Ilepeyens pexomeHayemMbIX Yy4eOHbIX H3AaHui, VHTepHeT-pecypcoB, AONOJHHUTEIbHOM
JIUTEPaTypbl

OCHOBHBIE UCTOYHHUKU:
1. Huxonaenko U., bapanosckuii FO. Mudopmanmonnsie TexHonoruu - Onuke, M.: 2017r.
2. Xansopcon M., SIar M. Dddextunas padota ¢ Microsoft Office 200-CII 6.: ITutep, 2019r.
3. Bucnanyn B.J1., Jlymua C.A. u ap. OCHOBBI KOMITBIOTEPHBIX ceTeil: yuel. mocobue - M.: N1
«DOPYM» MUHDA-M, 2019r.

JlononHuTeabHbIe UCTOYHUKU:
1. Moposesud A.H. OcHoBbsl uHpopMaTuku: YueOHoe mocodue. — M3a. HoBoe 3nanue, 2015r.
2. HabkoB H.A. CoBpeMeHHbIe THTEPHET-TEXHOITUHA B KOMMEPUYECKOU JIEATETLHOCTH. YUeOHOe
nocobue - M.: 2014r.
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4. KOHTPOJIb 1 OLIEHKA PE3YJbTATOB OCBOEHUSA YYEBHOM JUCIHUILIVNHBI
«HdopManuoHHbIe TEXHOJOIMH B IPO(PECCHOHAILHON 1eATEeIbHOCTH)

PesynbraThl 00y4yeHus

Kpurepuu onieHkun

Mertonasl onieHKH

YMEHUs
- HCIOJIb30BaTh CeTh MIHTEpHET U ee
BO3MOXHOCTH JIJIsl OPraHU3aIMK ONIEPaTUBHOTO
oOMeHa uHpopManuei;

- MCIIOJIb30BaTh TEXHOJIOTUU cOopa,
pa3MelleHus XpaHeHUsI, HAaKOIUICHHUS,
npeoOpa3oBaHus U NepeJauu JaHHBIX B
npodeccnoHarTbHO OPUEHTUPOBAHHBIX
MH(POPMAIIMOHHBIX CHCTEMAX;

— 00pabaThIBaTh M aHAJIU3UPOBATH
nH(OPMALIHIO C TPUMEHEHUEM ITPOrPaMMHBIX
CPEZACTB U BBIYMCIUTEIBHON TEXHUKH;

- MoJiy4aTh HH(GOPMAIUIO B JTOKAIbHBIX
U TJ00aJbHBIX KOMIIBIOTEPHBIX CETSIX;

- MPUMEHSTH rpaduuecKkrue peJakTopbl
JUIS CO3JJaHUS U PEAAKTUPOBAHUS U300paKeHU;
— IPUMEHSATh KOMIIBIOTEPHBIE
IporpaMMBbl [T TOUCKa HHPOpMaIny,
cocTaBJieHUs 1 0(OpMIICHHS TOKYMEHTOB U
MIPE3CHTALUMN.

3HAHHSA
- cocTaB, GyHKIIMH HHPOPMAITMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOYKHOCTH MX HCITOJIb30BAHHS B
npoeccrnoHaBbHOMN IeSTENbHOCTH;

- OCHOBHBIE MPABHJIA M METOJIBI PA0OTHI C
MaKeTaMy MPUKJIAJHBIX TIPOTPaMM;

- NOHATHE WH()OPMAIIMOHHBIX CHCTEM H
MH(POPMALIMOHHBIX TEXHOJIOTUH;

- MIOHSATHUE MTPABOBOW MH(pOpPMAIHN KaK
cpeabl MH(POPMAITMOHHON CHCTEMBI;

- Ha3HauYCHHUE, BO3MOXXHOCTH, CTPYKTYDY,
IpUHIUN paboThl MH(OPMAITHOHHBIX
CIPAaBOYHO-TIPABOBBIX CUCTEM;

- TEOPETUYECKHE OCHOBBI, BUJIbI U
CTPYKTYpY 0a3 TaHHBIX;

- BO3MOYXHOCTH CETEBBIX TEXHOJIOTUI
paboThl ¢ HHGOPMAITUEHKAK CPEIIbI
MH(POPMALIMOHHOM CUCTEMBI,

- Ha3zHauYCHHE, BO3MOXXHOCTH, CTPYKTYPY,
IpUHIUT paboThl MH(OPMAITHOHHBIX
CIPaBOYHO-TIPABOBBIX CUCTEM;

- TEOPETUYECKHE OCHOBBI, BUJIbI U
CTPYKTYpY 0a3 TaHHBIX;

- BO3MOYKHOCTH CETEBBIX TEXHOJIOTUI

OTANYHOY - TEOPETHUECKOE
coJiepKaHue Kypca OCBOCHO
MOJTHOCTBIO, 0€3 TPOOEIIoB,
yMEHUs CPOPMHUPOBAHBI,
BCE NMPETyCMOTPEHHBIE
IpOTrpaMMoOil yueOHbIe
3aJIaHusl BBITTIOJIHEHBI,
Ka4eCTBO MX BBIIOJHEHUS
OLIEHEHO BBICOKO.

«X0poII0» - TEOPETUUECKOE
coJiep’KaHue Kypca OCBOCHO
MOJTHOCTHI0, 0€3 MpoOeIioB,
HEKOTOpbIE YMEHHUS
chopMHUPOBaHBI
HEJ0CTaTOYHO, BCE
pelyCMOTPEHHbBIE
porpamMmon ydeOHbIe
3aJJaHUs BBITIOJHEHBI,
HEKOTOpBIE BUJIbI 3aJaHUI
BBITMIOJTHEHBI C OLTMOKaMHU.

«Y IOBJIETBOPUTEIIEHO -
TEOPETUYECKOE COIepPIKaHne
Kypca OCBOCHO YaCTUYHO,
HO MPOOEITBI HE HOCST
CYIIECTBEHHOTO XapaKkTepa,
HE00XOIMMBbIC YMEHHUS
paboThI ¢ OCBOCHHBIM
MaTepHajoM B OCHOBHOM
c(OpMHPOBAHBI,
OOJIBIIMHCTBO
PEIYCMOTPEHHBIX
pOrpaMMoit 00ydeHHS
yueOHBIX 3aJaHHI
BBINOJIHEHO, HEKOTOPBIC U3
BBITTOJIHCHHBIX 33 JaHUN
COJIEpIKaT OLITUOKH.

«HeynoBiaeTBOpUTEITBHO -
TEOPETHYECKOE COJICPIKAHUE
Kypca He OCBOCHO,
HE0O0X0/IMMbIEC YMEHHSI HE
c(hopMUpPOBaHHI,
BBITIOJTHEHHbBIE YueOHBIC

YCTHBIN OIPOC
TECTUPOBAHUE

BBITIOJTHCHHE
VHIUBUTyaJIbHBI
X 3aJa”Hui
pa3IUYHOMN
CIIOJKHOCTH

OIICHKA OTBETOB
B X0JI€
ABPUCTUYECKOU
Oecenpl,

OLIEHKA
JIOKJIAZ0B 110
TEMATUKE

MMOATOTOBKA
Mpe3EHTalNi
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paboThI ¢ HHPOpMaLKEH.

3a/laHus COJIepKaT IpyobIe
OIMOKH.
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